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INOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «Onrypenckas COLL»

1. O01Me oJI0KeHu I

1.1. HacTosimiast momutrka 06padoTku nepcoHanbHbIX JaHHBEIX MBOY «Onrypenckas COII»
(manee — [lonutuka) onpeaenser 1enu 00padOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUU U
nepeyeHb 00padaThIBa€MbIX MEPCOHATIBHBIX TaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATILHBIE
JaHHBIE KOTOPBIX 00pa0daThIBAIOTCS, CIIOCOOBI, CPOKH X 00pabOTKH U XpaHEHUs, TOPAI0K
YHUUTOKEHHUS [TEPCOHATBHBIX TAHHBIX MPU JOCTHKEHUHU LieJe nX 00pabOTKH UK PU
HACTYIJIEHUH MHBIX 3aKOHHBIX ocHOBaHUN B MBOVY «Onrypenckas COLL» (nanee —
[lIxomna).

1.2. JIokanbpHbIE HOPMATUBHBIE AKThHI U MHBIE JOKYMEHTBI, peTJIaMeHTUpYIOLe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTeiBatoTCs ¢ ydeToM noiokeHui [lomuTuku.

1.3. HetictBue [lonuTuku pacnpocTpaHsieTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [Ikona
o0OpabaTeIBaeT ¢ UCTIOJIB30BaHUEM M 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AITIH.

1.4. B ITonuTuke UCMONB3YIOTCS CAEAYIOINE TOHATHUS:

e TEpPCOHAIBHBIC TaHHBIC — JIF00ast HH(POPMAITHS, OTHOCSIIASICS MPSIMO FITH KOCBEHHO
K OTIpE/IeJICHHOMY WJIHM OTpeAessieMoMy (pU3nYecKoMy ULy (CyObeKTy
NIEPCOHABHBIX JaHHBIX ),

e TICPCOHAJIBHBIC TAHHBIC, Pa3pCIHICHHBIC CY6’[>CKTOM NEPCOHAIBHBIX NAHHBIX JJIS
pacIpoCcTpaHeHHsI, — IEPCOHAIbHBIC JAaHHBIE, JOCTYI HEOTPAHUICHHOTO KpyTa JIHI
K KOTOPBIM PCAOCTABJICH CY6’[>CKTOM MNEPCOHAIBHBIX JAHHBIX IIYTCM Oa4n
corjiacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX, PA3PEIICHHBIX CyOBEKTOM
[IEPCOHAIBHBIX JAHHBIX I paCIPOCTPAHEHUS B MOPAIKE, IPELYCMOTPEHHOM
®denepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIeparop MepcoHaIbHBIX NaHHBIX (oneparop) — [llkona — ropuanYecKoe JuUIo,
CaMOCTOSITENIFHO WJIH COBMECTHO C IPYTHMHU JIMIIAMH OpTaHU3YIoIIee 1 (WIn)
OCYIIECTBIISFOIIEe 00Pa0OTKY MEPCOHATBHBIX TAHHBIX, OMPEIEISIIONICe [ETH



00paboTKH EPCOHANBHBIX JAaHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOJICKAIINX
00paboTke, TercTBUS (OMepalun), CoOBepIIaeMble C IEPCOHATBLHBIMU JTAHHBIMU;

e 00paboTKa MepCOHANBHBIX JAHHBIX — NEHCTBHUE (OTepaIsi) UK COBOKYITHOCTD
JeHCTBUI (omepariiii) ¢ mepcoHaIbHBIMK JIAHHBIMHU C UCIIOJIb30BaHUEM U 0€3
WCTIONIb30BaHUs CPEJICTB aBTOMATU3AIINH, BKITFoUasi cOOp, 3aIuch,
CHUCTEMaTH3aInio, HaKOIJIEHHEe, XpaHeHHe, yTouHeHre (0OHOBIIEHNEe, U3MEHEHHE),
U3BIICYCHHE, UCTIONB30BaHNE, Tepeaady (pacnpocTpaHeHHe, IPeI0CTaBIICHHUE,
JIOCTYII), 00e3IMYrBaHKE, OJJOKUPOBaHUE, YIAICHUE, YHUUTOKCHHUE;

e aBTOMAaTH3MpPOBaHHas 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00paboTKa
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIUMCIUTEIIEHOW TEXHUKH;

e pacmpoCTpaHEHHE NEPCOHANBHBIX JaHHBIX — JICHCTBUS, HANpaBIeHHBIC HA
PacCKpBITHE MIEPCOHATBHBIX JIAHHBIX HEOIPEICIIEHHOMY KPYTY JIHIL;

e TIPEIOCTaBIICHHE NMEPCOHATBHBIX JAHHBIX — JEHCTBUS, HAIPABICHHBIE HA PACKPBITHE
NIEPCOHATBHBIX JAHHBIX ONPECICHHOMY JIUIY WIIH OTPEICICHHOMY KpYTY JIHII,

e OIOKMpPOBaHWE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MIpeKpaiieHne 00padboTku
MEePCOHANIBHBIX TAHHBIX (32 UCKIIOUEHHUEM CTydaeB, eciau o0paboTka HeoOXo1uMa
JUTSL yTOYHEHHS TIEPCOHANBHBIX JAHHBIX );

e YHHUYTOXXCHHE NIEPCOHATBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJICPKAHUE MEPCOHATBHBIX IAHHBIX B
WH(POPMAIIMOHHON CUCTEME TIEPCOHANBHBIX JaHHBIX U (MJIH) B pE3yJIbTaTe KOTOPHIX
YHHUTOXKAIOTCS MaTepHUAIbHbIE HOCUTENN TIEPCOHABHBIX JaHHBIX;

e 00€3TMYMBaHUE MTEPCOHABHBIX TAHHBIX — JIEHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHMS TOTIOTHUTEIHLHOU HH(OpMAITUN
OTIPENIENUTh MPUHAIICIKHOCTh MIEPCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX TAHHBIX;

e wuH(MOpPMAIMOHHAS CUCTEMa TIEPCOHANBHBIX JTaHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 0a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTIEYHBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAS Mepe/iada MepCOHAIBHBIX JaHHBIX — Mepeiadya MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH
WHOCTPAHHOTO TOCY/IapCTBa, HHOCTPAHHOMY (PU3HUYECKOMY JIHITY WA
WHOCTPaHHOMY IOPHINYECKOMY JIHILY.

1.5. lIkona kak orneparop MepCOHANbHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmogath KOHGHUIESHIIMATBHOCTh IEPCOHATBHBIX JaHHBIX, 8 UMEHHO HE
pacIpocTpaHsATh NEPCOHATBHBIEC JaHHBIC U HE NIepeiaBaTh UX TPETHUM JIHIAM 0e3 COTJIacHs
CyObeKTa MepCOHANBHBIX JaHHBIX UM €r0 3aKOHHOTO MPEICTABUTEIS, €CIIM HHOE HE
IPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. OGecrieunTh CyObEKTaM IEPCOHATIBHBIX JIAHHBIX, UX 3aKOHHBIM MPECTABUTESAM
BO3MOXHOCTb O3HAKOMJICHUS C JOKYMCHTAMHA U MaTCpUuajiaMi, COACPIKAIIUMHA UX
MepCOHANbHBIE TaHHbIE, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsacHATH cyOBbeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPECTaBUTEIISIM
IOpUINYECKHE TTOCIEACTBUA OTKA3a IPEJOCTABUTE IIEPCOHAIILHEIE TaHHBIE.

1.5.4. biokupoBaTh WK yIaasaTh HEIIPAaBOMEPHO 00padaThIBa€MbIe, HETOUHBIC
MepPCOHANBHBIE TaHHBIE TUO0 00eCTIeYnTh UX OJIOKMPOBAHKE UITH yAallCHUE.



1.5.5. Ilpekpatuth 00pabOTKY U YHUUYTOKUTH WIIA 00E3TUYUTH MEPCOHATBHBIC JaHHBIE TH00
obecreunTs MpeKpanieHne o0padoTKH M YHUUYTOXKEHHUE WA 00€3TMYMBaHUE TIEPCOHATBHBIX
JTAHHBIX TP JTOCTHKCHUU S UX 00paOOTKH.

1.5.6. IIpekpaTuth 00pabOTKY MEPCOHAIBHBIX JaHHBIX WM 00ECTIEUUTh MPEKpaIIeHne
00paboTKM epCOHATBHBIX TAHHBIX B CITydae OT3bIBA CyOBEKTOM IMEPCOHATIBHBIX TaHHBIX
coryiacust Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX, €CJIM HHOE HE TPEAYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETATENIEM WIIH IOPYIUTEIIEM TI0 KOTOPOMY
ABIISIETCA CyOBEKT MEPCOHANBHBIX JJAHHBIX, MJIM UHBIM coriamenuem Mexay Llkomnoit u
CYOBEKTOM IEPCOHAIBHBIX JAHHBIX.

1.5.7. IllpuHuMaTh MepbI, HEOOXOAUMBIE U JOCTATOYHBIC TS 00CCTICUCHHSI BHITTOJIHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U PUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMHU.

1.6. llkona Bripase:

1.6.1. CaMOCTOSITENBHO OTIPENENATh COCTaB U MEPEYeHb Mep, HEOOXOIUMBIX U I0CTaTOYHBIX
17151 00€CTIeYeHNS BBITIOJIHEHHS 00s3aHHOCTEH, IPEeTyCMOTPEHHbBIX 3aKOHOM U ITPUHSATHIMH B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHM, €CJIM MHOE HE TMPETyCMOTPEHO
3aKOHO/IaTeIILCTBOM O IEPCOHATIBHBIX TAaHHBIX.

1.6.2. Ucnonp30BaTh NepcoOHANbHbIE JaHHbIE CyObEKTOB EPCOHAIBHBIX JAaHHBIX 0€3 uX
corjacus B CIIydasix, IPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. [IpenocTaBisTh MepCcoOHATBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX TPETHUM
JiMaM B Cl1yvasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. ITopyunTs 00pabOTKy MEPCOHATBHBIX JAHHBIX IPYTOMY JHILY C COTJIACUS CYOBEKTa
NEPCOHATBHBIX JAHHBIX, €CJIM HHOE HE MPEYCMOTPEHO (e/iepalbHbIM 3aKOHOM, Ha
OCHOBAHHWU 3aKJIFOYaEMOT0 C 3TUM JIUIIOM JIoToBopa. JInIo, ocymecTBisoniee 00padoTKy
NEPCOHAIBHBIX JAHHBIX IO MOPYYCHHUIO H_[KOJIBI, 06}133.HO COGHIOZ[aTB IMMPUHIMIIBI 1 TpaBUJIa
00pabOTKH EPCOHATBHBIX JTAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJTIOIaTh
KOHq)I/II[eHI_[I/IaJIbHOCTB NEPCOHAJIbHBIX NAHHBIX, IPUHUMATH HCOGXOI[I/IMBIG MCPBI,
HaTpaBJICHHBIC Ha 00eCTieueHIE BBITIOIHEHUS 00513aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOGOTHUKHU, COBEPIICHHOJIETHUE YUAITHUECS, POIUTEIN HECOBEPIIIEHHOJIETHHX
ydamuxcs, UHbIC Cy6’beKTbI MEPCOHAIBHBIX TAHHBIX (z[anee - Cy6’beKTbI NEPCOHAIBHBIX

JTAHHBIX ) 00SI3aHBI:

1.7.1. B cny4asix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, MpenocTaBisTh [lkomne
AOCTOBCPHBIC ICPCOHAJIBHBIC NAHHBIC.

1.7.2. Ilpu u3MeHeHNN IEPCOHATBLHBIX JIAaHHBIX, 00OHAPYKCHUHU OIMHUOOK MJIM HETOUYHOCTEH B
HUX HE3aMeUTUTENHHO coo0mmarh 06 atom Llkore.

1.8. CyOBeKThI NepCOHANBHBIX JaHHBIX BIPABE:

1.8.1. TlonyuyaTs HHpOPMAIIIIO, KACAIOIIYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX TAHHBIX,
KpOMe CITydaeB, KOTIa TAKOH JIOCTYIT OTpaHuYeH (heaepabHbIMU 3aKOHAMHU.



1.8.2. Tpe6oBats ot 11IK0NBI yTOUHUTH NTEPCOHATIBHBIC TaHHBIE, OJIOKUPOBATH UX UIIH
YHUYTOXHTb, €CIIN TIEPCOHAIIbHBIE JaHHBIE SBISIFOTCS HEMOIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBIISIOTCS HEOOXOIUMBIMH IS 3asIBICHHOMN
e o0paboTKH.

1.8.3. JIonoJHUTH IEpCOHATBHBIE JaHHBIE OIIEHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPXKAIOIIIM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBath nercTBUs Wi 6e3aeiicTBre LIKobI B yIIOTHOMOYEHHOM OpraHe 1o
3alIUuTe HpaB Cy6’beKTOB HepCOHaHLHBIX JAaHHBIX UJIA B CYI[GGHOM HOpHI[Ke.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0GOTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. [IpaBoBBIMH OCHOBaHHUAMHU 00PaOOTKHU MEPCOHAIBHBIX NaHHBIX B LlIkorne sBisitoTest
YCTaB U HOPMATHUBHBIE MIPABOBBIC AKTHI, ISl HCIIOJIHEHHS KOTOPBIX U B COOTBETCTBHH C
koTopbiMH LlIkoma ocymiecTBisieT 00paboTKy NepCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoif KOJIEKC, HHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COAEPKAIIIE HOPMBI
TPYJIOBOTO MIPaBa;

e bBromxeTHBIN KOJIEKC;

e Hanorosniii KOJEKC;

e ['paxxpaHCKuil KOJIEKC;

e CeMelHBIH KOJIEKC;

o ®epnepanbHblit 3aK0H OT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
d)enepaunn» n HpI/IHSITBIe B COOTBECTCTBUH C HUM HOpMaTI/IBHBIC HpaBOBBIe AKThI,

e COLMAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOJATEIHCTBO Poccuiickoit
denepaunu;

e 3aKOHOJIATEILCTBO B chepe 6€30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTHUECKOM
3aIHIICHHOCTH.

2.2. [IpaBoBBIMH OCHOBaHHUAMHU 00PaOOTKHU MEPCOHAIBHBIX NaHHBIX B LlIkone Takxke
SIBIISTEIOTCSI TOTOBOPBI ¢ (PU3HYESCKIUMH JIMIIAMH, 3asiBIICHHSI (COTJIACHS, JOBEPEHHOCTH )
yyaluxcs U poauTeiel (3aKOHHBIX NPEACTaBUTENIEH ) HECOBEPIIEHHOJIETHUX yJallluXcs,
corjacusi Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX.

3. leiu 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KATErOpPHHU U NepevyeHb, KATErOPUH
Cy0bEKTOB, IEPCOHAJIbHbIE JAHHbIE KOTOPHIX 00pa0daThIBAIOTCS, CIIOCO0bI, CPOKH X
00padoTKHN U XpaHEHM s, IOPSIA0K YHUYTOKEHHUSI NePCOHAIBbHBIX TaHHBIX

1. Heab o0padoTku: opranuzanus o0pa3oBaTeIbHOM JeSITeJILHOCTH 10
0o0pa3oBaTeJIbHBIM POrPaAaMMaM HA4YaJILHOI0 00111er0, 0OCHOBHOI'0 00111er0 U CPeJHero
0011ero o6pa3oBaHus, J0NOJHUTEIbHBIM 0011€00Pa30BaTeJIbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CnenuanbHbie
JaHHBIX JaHHBbIC
[Tepeuenn e (amuus, UMs, OTYECTBO; CBeneHUS O COCTOSTHUU
JTAHHBIX e TION; 3/10pOBbSA
e TPAXIAHCTBO;
e JlaTa U MECTO POXKJICHUS;




o u3o0paxenue (potorpadus, BUaeo);

e TACIOPTHHIC JaHHbIC,

e aJpec PEerucTpaluy 1Mo MeCTy
KHUTEIILCTBA;

e anpec paKTHYECKOTO MPOKUBAHUS;

e KOHTaKTHbBIC JAHHBIC;

e HWHIMBHUIYaJbHBIH HOMEP
HaJIOTOTUIATEIIbINKA;

e CTPaxOBOH HOMEP MHIUBUIYATHEHOTO
nuiesoro cuera (CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
00y4aromerocst U Apyrue CBeJeHuUs,
oOpasyromumecs B mporecce
peanu3aiyu 00pa3oBaTeIbHOM
MIPOTrpaMMBl;

e UHBIC IEPCOHANBHBIC ITAHHEIC,
peaocTaBiIsieMble GU3NISCKUMU
JHMLaMH, HEOOXOAUMBIE IS
3aKITIOYCHUS Y HCTTOTHEHUS
JOTOBOPOB, UCTIOJIHEHHST HOPM
3aKOHO/IaTENbCTBA B chepe
oOpa3oBaHUs

Kareropuu OO0yuarommecs, UX poIUTETHU (3aKOHHBIE TTPEICTABUTEIIN )
CyOBEKTOB
Crioco0mI ABTOMaTH3UpOBaHHass 00paboTKa M 6€3 CPEeICTB aBTOMATHU3AIIUU, B TOM
o0paboTku quCIIe:
e TIOJIyuY€HHE MEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHMEHHOH (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHCCCHUSA NCPCOHAIBHBIX JAHHBIX B XKYPHaJIbl, pCCCTPLI U
nH(OpPMAaLMOHHBIE CUCTEMBI M TOKyMeHTHI 11IkoubI.
Cpoku B teuenue cpoka peanuzamnuu oOpa3oBaTeIbHON MPOrpaMMBbl
o0paboTku
Cpoku B teuenwne cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBUCUMOCTHU OT
XpaHeHus TUIIA JOKYMEHTAa, B KOTOPOM COZIep KaTcsl IepcoHaIbHbIe JaHHbBIE
[Topsnok B cootBercTBuHM ¢ [TopsakomM yHUUTOXEHHUS U 00€3TMUNBAHUS
YHUYTOKCHUSA | ICPCOHAJIBHBIX TAHHBIX IITx01BI B 3aBUCUMOCTH OT THUIIA HOCHUTEIA

MEPCOHATBHBIX TaHHBIX

2. lleqb 00padoOTKMU: BHINOJHEHUS] (PYHKIMIA M MOJHOMOYMA padoToaaTe/isi B TPYA0BbIX
OTHOLIIEHHUSX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TpyjAa

Kareropun
JAHHBIX

IlepcoHanbHbIe TaHHBIE Cneunnanbieie | bBuomerpuueckue
HepCOHaJIBHBIe HepCOHaJIBHbIe
JaHHbIE JaHHbIE




Ilepeuenn
JaHHBIX

e (amuus, UMs, OTYECTBO; CaeacHus o
R () COCTOSIHUH
e TPaXIAHCTBO; 3I0POBbS

e JIaTa M MECTO POXKIICHUS;

o u3oOpaxenue (pororpadus);

e TIACTIOPTHBIE IAHHEIC,

e aJpeC PETUCTPALNH 10
MECTY KHUTEIbCTBA;

e ajapec (pakTHIECKOTO
MIPOKUBAHUS;

e KOHTaKTHBIC JaHHEIC;

e WHJUBHIYAJIbHBIH HOMED
HAJIOTOTLIATEIIBIINKA;

e CTPaxoBOH HOMED
WHIUBHUTYJIBHOTO
nuiesoro cuera (CHUJIC);

e cBeneHUs 00 0Opa30BaHUH,
KBasTM(pUKaII,
npodecCuoHATBHON
MTOATOTOBKE U MTOBBIIIICHHH
KBaTM(UKAIIIH;

e CEeMEMHOE MOJI0XKECHUE,
HaJA4ue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOM
JEATEILHOCTH, B TOM YHUCIIC
HAJIMYKE MMOOUIPEHUH,
HarpaxJeHuu u (Win)
JTUCITUTITHHAPHBIX
B3BICKAHUH;

e JIaHHBIC O PETUCTPAITUU
Opaxa;

e CBEJICHUS O BOMHCKOM Y4ETE;

e CBeAcHUS 00 MHBAIUIHOCTH;

e CBeJIeHUS 00 yIep KaHUH
AJTMMCHTOB;

e CBEICHUS O JIOXOJIE C
MPeIbIIYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
JAHHBIE, PEIOCTABIISIEMbIC
paboTHUKaMU B
COOTBETCTBHHU C
TpeOOBAHUSAMHU TPYIAOBOTO
3aKOHOJIaTeIIbCTBA

N3obpakenue Ha
doto u
BUICO3AITUCH,
MOJIYYCHHBIX C
KaMmep HaOIroeHUS

Kareropun
CyOBEKTOB

PaGoTHukH, KaHAMAATH HA pabOTy (COMCKATEIH)




Crioco0sb!

ABToMaTu3upoBaHHast 00paboTka u 0e3 CpesCTB aBTOMATH3AIMH, B TOM

o0paboTku quCIIe:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOU M MUCHMEHHOU Gopme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMS NEPCOHATBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
nH(OpMaLMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikosbt
Cpoku B teueHune cpoka AeMCTBUSA TPYLOBOTO AOroBopa. st KaHIUIaTOB — B
00paboTKu TEYEHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHHS KaHIUIATyPhl U
3aKJIF0UYEHHUS TPYAOBOIO JOrOBOpa
Cpoku B tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHANIbHBIE TAHHBIE, B TOM
qHCJIE B COCTABE JIUYHEIX el — 50 jeT
[Topsnok B cootBercTBuu ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMUNBAHUS
YHUYTOXKEHHUSI | IEPCOHATBHBIX NaHHBIX [I[KOIbI B 3aBUCUMOCTH OT TUIIA HOCUTEIS

NEPCOHATBHBIX TaHHBIX

3. Leab 00padoTKU: peanu3amus rpaxkaIaHCKO-MPaBOBbIX I0T0BOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTEIeM WIH NoJIydaTeaeM KOTOpbIX aBjsercs Hkona

Kareropun IlepcoHanbHbIe TaHHBIE
JTAHHBIX
[lepeuenn e (amuus, UMs, OTYECTBO;
JAHHBIX e [IACMOpPTHBIE JaHHBIC,
e ajzpec peructparyu u (win) GakKTUIECKOTO MPOKUBAHNUS,
e KOHTaKTHbIE JJAaHHBIE;
e WHJUBHUJyaJIbHBIA HOMEP HAJIOTOIIATEIbIINKA;
e HOMEp pacyETHOIrO CUETA;
e HOMep 0aHKOBCKOW KapThl,
e HHBIE IEPCOHAJIbHBIE TAHHBIE, IPEOCTaBIsIEMble (PU3NUECKUMHU
JTUIAMH, HEOOXOTUMBIE JUTSI 3aKTFOYCHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOoMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeICTB aBTOMATH3AIUH, B TOM
00paboTKu qucIe:
e TIOJy4Y€HHE MEPCOHATIBHBIX JAHHBIX B YCTHOHN M MUCbMEHHOH Gopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JaHHBIX B JKYPHAJIbI, pEECTPHI U
MH(pOPMAaIMOHHbBIE CUCTEMBI U TOKyMEHTHI 11Ikob!
Cpoku B Teuenue cpoka, HEOOXOIUMOTO JJISl HCTIOJHEHHS 3aKJIFOYEHHOTO JIOTOBOpPA

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZIEp KaTCsl IEPCOHAIbHbIC JAHHbBIE

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHUS
YHUUYTOKEHHS | IEPCOHAIBHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCHTES
[IEPCOHAJIBHBIX JTAHHBIX

4. Ilesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun [IepconanbHbIE TaHHBIE

JTAHHBIX

[Tepeuenn e (amuus, UMs, OTYECTBO;
JTAHHBIX e TIACHOPTHHIE JJAHHBIE;

e azpec peructparyu u (Win) GaKTUIECKOTO MPOKUBAHHUS,
e KOHTAaKTHbIE JAHHbBIE

Kareropuu [Tocerurenu [komnsl

CyOBEKTOB

Crioco0mI ABTOMaTH3UpOBaHHass 00paboTKa M 6€3 CPEeICTB aBTOMATHU3AIIUH, B TOM
o0paboTku quCIIe:

e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOH Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JIaHHBIX;

e BHECEHMS NEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbBIE CUCTEMBI U TOKyMEHTHI 11Ikob!

Cpoku B Tedenue neproga HaxoxkACHUA MOCETUTENS Ha TeppuTopuu LIKkomb
o0paboTku

Cpoku B Tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHAJIBHBIC TaHHBIC, B TOM

yucie MUHUMYM 30 JTHEH B OTHOIICHUH 3aIMCEeH KaMep BUICOHAOTIOICHUS

[Topsnok B cootBercTBuuM ¢ [TopsaxomM yHUUTOXKEHHUS U 00€3IMUNBAHUS
YHUYTOKCHUS | ICPCOHAJIBHBIX TAHHBIX IITx01BI B 3aBUCUMOCTH OT THUIIA HOCHUTEIA
MEPCOHANBHBIX JaHHBIX

4. YciaoBusi 00padoTKH NEePCOHAIBHBIX JAHHBIX

4.1. llIxona ocymiecTBiseT cOOp, 3aMKMCh, CACTEMATH3AIINI0, HAKOTUICHHE, XpaHEHHE,
yrouHeHue (0OHOBJICHHE, U3MEHEHHUE), U3BJICUCHIE, NCIIOIb30BaHUE, TIepeaady
(pactipocTpaHeHue, MPE0CTABICHHE, TOCTYIT), 00€3IMUYUBaHUE, OJJOKHPOBAHUE, YIAICHHUE U
YHUYTOKCHHUEC IICPCOHATIBHBIX TAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MEePCOHANBHBIX JTAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU akTamMu 11Ikoumbl.




4.2. Bce nepconanbhble qannble 11Ikona noiaydaer ot cyObekTa MepcoOHAIbHBIX TaHHBIX, a B
clly4asix, Korja cyObeKT IepCOHAIbHBIX JaHHBIX HECOBEPUICHHOJIIETHUH, — OT €ro poJuTesnei
(3aKOHHBIX MPEJICTABUTENEN ).

4.3. Ilomyyenne o 00pabOTKY MEPCOHANBHBIX IaHHBIX, Pa3pEHIEHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX U pacnpocTpaHenus, Lllkona ocymecTsisier ¢ codmojeHnem
3allpeToB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. [llkona obpabaThIBaeT MEPCOHATLHBIC TAHHBIE:

o 0e3 HCIIONIb30BAHMSI CPEICTB ABTOMATHU3AINY;

e C HUCIOJIb30BAHUEM CPEJCTB aBTOMATU3ALIMHU B IIPOrpaMMax 1 WH(GOPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaapse», «1C: bubnuorekay, «NEKTPOHHBIN
JTHEBHUKY, «[Ipoxoa u nmutanuey.

XpaHeHue NMepCOHABHBIX JAHHbIX:

4.5.1. llIxona XxpaHUT NIEpPCOHATLHBIE TaHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO JJIS
JOCTIDKEHUS 11eJIel X 00paboTKH, a JOKYMEHTBI, COJep Kallie IePCOHAIbHbIE TaHHbIE, — B
TEUEHHE CPOKa XPaHEHHUS IOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKJIATYPOU JEN, C yIeTOM
apXI/IBHBIX CpOKOB XpaHeHI/IH.

4.5.2. TlepcoHanbHbIE TaHHBIE, 3a(UKCHPOBAHHBIE HA OyMaXXHBIX HOCUTEIISX, XPAHITCS B
3anmMpaeMbIX mKadax Ju0o0 B 3aMPaeMbIX MOMEIIECHHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHbIe TaHHBIE, 00pabaThIBacMbIe C HCIIOH30BAaHHEM CPEJICTB
AaBTOMATH3AIIMH, XPAHATCS B TAKOM IOPSIIIKE M HA YCIOBUSIX, YTOOBI UCKITFOUUTh
HEMPaBOMEPHBIN WM CIYYalHBIN TOCTYI K HUM, YHUYTOXKEHHE, U3MEHEeHHEe, OJIOKUPOBaHUE,
KOIMPOBAHHUE, IPEIOCTABICHNE, PACIPOCTPAHEHHE TEPCOHATIBHBIX JJAHHBIX, 8 TAK)KE UHBIE
HEMpaBOMEPHBIE ICUCTBHSI B OTHOIIIEHUH ITEPCOHATBHBIX JTaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy MepCOHAIBHBIX JaHHBIX B I1IKkoJe, mpekpaiaoT ux
00pabaThIBaTh B CICIYIOMINX CITyJasx:

e JIOCTUTHYTHI 1€ 00paOOTKH MEepCOHANBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHSA COTJIacusi Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e 0OTO3BaHO corjacue Ha 00pabOTKy NEPCOHAILHBIX JIAaHHBIX;
e 00paboTKa MepcoOHaNbHBIX JAHHBIX HETIPABOMEPHA.
4.7. llepenada nepCOHAIbHBIX TAHHBIX:
4.7.1. llIxona oGecreynBaeT KOH(PUIACHINATHHOCTD MTEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIE TPETHUM JIMIAM B CJICAYIOUIUX CIydasx:
e CYOBEKT IMEePCOHATBHBIX IAHHBIX Jall COTJIACHE Ha Tepeaady CBOUX JIaHHBIX;
e T1iepeAaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIbCTBA

B PaMKax yCTaHOBJICHHOW MPOLIEAYPBL.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO IIepeady NEPCOHAIBHBIX JaHHbBIX.



5. AKTyaJII/ISaHI/Iﬂ, HCHPABJICHUE, YIAJTCHUEC U YHHUUYTOXKCHHUEC NEPCOHATBbHBIX JaHHbIX,
OTBETHI HA 3alIPOCHI CyﬁLeKTOB NEPCOHAJTBbHBIX JAHHBIX

5.1. B cinyuae npenocTaBieHusi CYObEKTOM MEPCOHABHBIX IAHHBIX, €70 3aKOHHBIM
NpeACTAaBUTCIIEM (baKTOB O HCIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX UJIXN HC3aKOHHO
MOJIyYE€HHBIX NEpCOHANBHBIX NaHHbIX [lIkona akTyanusupyer, ucpaBisieT, OJIOKUPYET,
ylIasieT WIK YHUUTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu pocTrkeHnH 1eneit 00paboTKU MepCOHANBHBIX TaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX IAHHBIX COTJIACHs HAa 00pabOTKYy NEPCOHANBHBIX JaHHBIX
[IEPCOHANIbHBIE TaHHBIE MTOAJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MOJy4yaTesieM (BBIr00NpHoOpeTaTeIeM) M0 KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. YHUYTOXEHUE TOKYMEHTOB (HOCUTEIIEN ), COAEpKAILUX IEPCOHATIbHBIE JaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [1opsAKOM YHUUTOXKEHHUS ¥ 00€3IMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE
IIyTeM U3MEebYEHUS LIpeepe, CTUPAHUs WU (pOPMAaTUPOBAHUS HIEKTPOHHOI'O HOCUTEIIS.

5.7. 1o 3ampocy cyOBbeKTa MepCcoHaTBHBIX JAHHBIX WM €r0 3aKOHHOTO MPECTaBUTEIIS
[Ixona coobmraer eMy uaHpOpMaIO 00 00pabOTKE MEPCOHANBHBIX JAHHBIX CYyOBEKTa B
CPOKH U B TIOPAJIKE, YCTAHOBICHHOM 3aKOHOM.
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